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PARISH RETURN

YEAR ENDED 31 DECEMBER 2019

Section A
- 
General Parish Information Relating to the
                             Year Ending 31 December 2019
Section B
-      Financial Information for the Year Ending 

31 December 2019
Section C
-
      Parish Personnel & Office-Bearers

Section D
-      Safe Ministries 
Please return to the Diocese:
GPO Box 1981
CANBERRA ACT 2601
Or email to:
sue.obrien@anglicands.org.au
BY Friday 31 July 2020
Issued by the Registrar, Diocese of Canberra & Goulburn, GPO Box 1981, Canberra ACT 2601
Phone - (02) 6245 7101 Fax - (02) 6245 7199   Email – trevor.ament@anglicands.org.au
Website – www.anglicancg.org.au 

INTRODUCTION


The parish return for 2019 is divided into four sections as follows:

Section A - General Parish Information relating to the year ending 31 December 2019

This section seeks general parish information which provides an important summary of change that may not be noticed on a week by week basis and will serve as a benchmark against which future progress will be compared. It provides a useful snapshot to help develop mission locally but when combined it provides a vital picture of how we are all participating in God’s mission.
Please enclose reports from the Rector, Chair of Parish Council and financial statements, which were presented at the Annual General Meeting. Note: If the above reports were contained in a full booklet of reports, this booklet can be sent instead. 
Section B - Financial Information for the year ending 31 December 2019
Parishes are asked to forward their signed audited accounts for 2019 together with other information requested in this section.

Section C – Parish Personnel & Office-Bearers

This section provides important contact information for parish personnel and office-bearers within your Parish/Ministry Unit. If your ministry unit has not yet had its AGM, due to the COVID-19 restrictions, and has not yet elected new office bearers in 2020 please note this on page 17 and include the contact details of your existing personnel.
Once your Parish is able to hold its AGM, this section should be updated and forwarded to ADS as soon as possible.
Section D – Safe Ministries 
Please complete the certification in respect of ministry to children, young people and vulnerable adults. This certification by the Rector/Priest-in-Charge and Chair of the Parish/Ministry Unit Council is required to assure Synod and the Bishop that policy for safe ministry to children, young people and vulnerable adults is being implemented. 
Thank you for taking the time to complete this Parish Return. Your co-operation in providing this information is very much appreciated and is a vital part of our record keeping as we seek to support you in our shared Diocesan mission.  
Trevor Ament
Registrar/General Manager 

5 June 2020
This report was prepared by (print name): ………………………………………………………
Signed…………………………………………………..

Position held in the parish: 

Date: 

DIOCESE OF CANBERRA & GOULBURN – ADS
Anglican Diocesan Services (“ADS”, “we” or “us”) provides administrative, secretarial and accounting services to ministry units and agencies of the Anglican Church of Australia in the Diocese of Canberra and Goulburn.
The Privacy Policy summarises how we will deal with your personal information.  A complete copy of this policy may be found at: 
www.anglicancg.org.au/ads/administration-documents/  
or to obtain a copy, contact: 
The Registrar and General Manager
Anglican Diocesan Services
Level 4
221 London Circuit
GPO Box 1981
CANBERRA ACT 2601
Telephone: (02) 6245 7101

Email: trevor.ament@anglicands.org.au
We are committed to protecting your personal information in accordance with the Privacy Act 1988 (Cth) and the Australian Privacy Principles.
By visiting our website, using any of our services or otherwise providing us with your personal information (or authorising it to be provided to us by someone else), you agree to your personal information being handled as set out in the Privacy Policy.

SECTION A

GENERAL PARISH INFORMATION RELATING TO THE YEAR ENDING 31 DECEMBER 2019
The Diocese of Canberra and Goulburn has a broad range of ministry units ranging from large suburban parishes with multiple congregations to country parishes that hold services in multiple locations in nearby towns and centres. Any services held in aged care facilities should be included in the column ‘Other Centre’. 

If you have any questions or need assistance with completing the Parish Return please contact Sue O’Brien: sue.obrien@anglicands.org.au or 
phone 02 6245 7101

NOTE: TO MARK THE CHECK BOXES,  DOUBLE CLICK ON THE BOX AND SELECT “CHECKED” UNDER “DEFAULT VALUE” & CLICK “OK”
	QUESTIONS
(This table collects data on up to seven centres in your parish. If you have more than 7 centres, please photocopy this table and add the additional centres).
	MAIN PARISH CENTRE:

(Insert name of centre)
	OTHER CENTRE:

(Insert name of centre)
	OTHER CENTRE:

(Insert name of centre)

	1. Church Services in 2019 (Total Number for year) 
– do not include Christmas and Easter services (see Question 2) or Baptisms/Confirmations/Marriages/Funerals (see Question 10) 


	Sunday - Holy Communion
	
	
	

	Sunday - Other services (please describe)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Midweek Holy Communion
	
	
	

	Morning Prayer
	
	
	

	Evening Prayer
	
	
	

	  Other (please describe)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


**THIS IS AN EXTRA PAGE THAT ONLY NEEDS TO BE COMPLETED IF YOUR PARISH HAS NUMEROUS OTHER CENTRES**
	QUESTIONS

(This table collects data on up to seven centres in your parish. If you have more than 7 centres, please photocopy this table and add the additional centres).
	OTHER CENTRE:
   (insert name of centre)


	OTHER CENTRE:

(Insert name of centre)
	OTHER CENTRE:

(Insert name of centre)
	OTHER CENTRE:

(Insert name of centre)

	1. Church Services in 2019 (Total Number for year) 
– do not include Christmas and Easter services (see Question 2) or Baptisms/Confirmations/Marriages/Funerals (see Question 10) 


	Sunday - Holy Communion
	
	
	
	

	Sunday - Other services (please describe)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Midweek Holy Communion
	
	
	
	

	Morning Prayer
	
	
	
	

	Evening Prayer
	
	
	
	

	  Other (please describe)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	QUESTIONS

(This table collects data on up to seven centres in your parish. If you have more than 7 centres, please photocopy this table and add the additional centres). 
	MAIN PARISH CENTRE:
(insert name of centre)

     
	OTHER CENTRE:
   (insert name of centre)
  
	OTHER CENTRE:
   (insert name of centre) 

          

	2. Church Attendance in 2019 / Parish Rolls
	
	
	

	CHURCH ATTENDANCE
	
	
	

	Total Annual Attendance 
	
	
	

	Average Weekly Attendance
	
	
	

	Total Easter attendance numbers
	
	
	

	Total Christmas attendance numbers
	
	
	

	PARISH ROLL
	
	
	

	Does your Parish keep a roll of members?
	Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

	
	

	How many people are estimated to be members of the main parish centre and other centres as at 31 December 2019:
	
	
	

	Less than 50
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	50  - 100
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	100 - 150
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	150 - 200
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	More than 200
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Please give a percentage estimate of age groups within your church community:
	
	
	

	Children 0 - 12 years
	
	
	

	Youths 13 - 18 years
	
	
	

	Adults 19 - 50 years
	
	
	

	Older Adults 50+ years
	
	
	


****THIS IS AN EXTRA PAGE THAT ONLY NEEDS TO BE COMPLETED IF YOUR PARISH HAS NUMEROUS OTHER CENTRES****
	QUESTIONS
(This table collects data on up to seven centres in your parish. If you have more than 7 centres, please photocopy this table and add the additional centres). 
	OTHER CENTRE:
   (insert name of centre)
     
	OTHER CENTRE:
   (insert name of centre)
  
	OTHER CENTRE:
   (insert name of centre) 

     

 FORMTEXT 
     
	OTHER CENTRE:
   (insert name of centre)


	2. Church Attendance in 2019 / Parish Rolls
	
	
	
	

	CHURCH ATTENDANCE
	
	
	
	

	Total Annual Attendance 
	
	
	
	

	Average Weekly Attendance
	
	
	
	

	Total Easter attendance numbers 
	
	
	
	

	Total Christmas attendance numbers
	
	
	
	

	PARISH ROLL
	
	
	
	

	
	
	
	
	

	How many people are estimated to be members of the main parish centre and other centres as at 31 December 2019:
	
	
	
	

	Less than 50
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	50  - 100
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	100 - 150
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	150 - 200
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	More than 200
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Please give a percentage estimate of age groups within your church community:
	
	
	
	

	Children 0 - 12 years
	
	
	
	

	Youths 13 - 18 years
	
	
	
	

	Adults 19 - 50 years
	
	
	
	

	Older Adults 50+ years
	
	
	
	


	QUESTIONS
	MAIN PARISH CENTRE:
(insert name of centre)
     
	           OTHER CENTRE:
      (insert name of centre)
      
	OTHER CENTRE:
                (insert name of centre)
 

	3. Sunday School, Junior Church or Kids Club
	
	
	

	Does your parish/other centre operate a Sunday School, Junior Church or Kids Club, either on a Sunday or at a different time during the week?
	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 


	What is the average weekly attendance?
	
	
	

	How many leaders are involved?
	
	
	

	What is the total attendance for the year?
	
	
	

	4. Youth Ministry 
	
	
	

	Does your parish/other centre operate a regular weekly / monthly program for teens, either on Sundays or at a different time during the week?
	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 


	What is the average weekly attendance?
	
	
	

	How many leaders are involved?
	
	
	

	What was the total attendance for the year? 
	
	
	

	Does your parish run camps or attend Camp Pelican?
	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 



****THIS IS AN EXTRA PAGE THAT ONLY NEEDS TO BE COMPLETED IF YOUR PARISH HAS NUMEROUS OTHER CENTRES****

	QUESTIONS
	MAIN PARISH CENTRE:
(insert name of centre)
     
	           OTHER CENTRE:
      (insert name of centre)
      
	OTHER CENTRE:
                (insert name of centre)
 

	3. Sunday School, Junior Church or Kids Club
	
	
	

	Does your parish/other centre operate a Sunday School, Junior Church or Kids Club, either on a Sunday or at a different time during the week?
	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 


	What is the average weekly attendance?
	
	
	

	How many leaders are involved?
	
	
	

	What is the total attendance for the year?
	
	
	

	4. Youth Ministry 
	
	
	

	Does your parish/other centre operate a regular weekly / monthly program for teens, either on Sundays or at a different time during the week?
	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 


	What is the average weekly attendance?
	
	
	

	How many leaders are involved?
	
	
	

	What was the total attendance for the year? 
	
	
	

	Does your parish run camps or attend Camp Pelican?
	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 



5. RELIGIOUS EDUCATION IN SCHOOLS 
    Please describe the religious education in schools program in your parish:

6. MINISTRY TO YOUNG PEOPLE

    
      Please describe the ministry to young people in your parish 
     
7. 
BAPTISMS, CONFIRMATIONS, MARRIAGES, BURIALS & CREMATIONS – Please write the total number of each that occurred in 2019, in the boxes below:

MAIN PARISH CENTRE: (insert name of parish)  
	Baptisms
	Thanksgiving
for the birth of a child
	Confirmations
	Marriages
	Burials
	Cremations

	Infants
	
	
	
	
	
	

	Adults
	
	




OTHER CENTRE: (insert name of centre)  
	Baptisms
	Thanksgiving
for the birth of a child
	Confirmations
	Marriages
	Burials
	Cremations

	Infants
	
	
	
	
	
	

	Adults
	
	




OTHER CENTRE: (insert name of centre)  
	Baptisms
	Thanksgiving
for the birth of a child
	Confirmations
	Marriages
	Burials
	Cremations

	Infants
	
	
	
	
	
	

	Adults
	
	


OTHER CENTRE: (insert name of centre)  
	Baptisms
	Thanksgiving
for the birth of a child
	Confirmations
	Marriages
	Burials
	Cremations

	Infants
	
	
	
	
	
	

	Adults
	
	


OTHER CENTRE: (insert name of centre)  
	Baptisms
	Thanksgiving
for the birth of a child
	Confirmations
	Marriages
	Burials
	Cremations

	Infants
	
	
	
	
	
	

	Adults
	
	




OTHER CENTRE: (insert name of centre)  
	Baptisms
	Thanksgiving
for the birth of a child
	Confirmations
	Marriages
	Burials
	Cremations

	Infants
	
	
	
	
	
	

	Adults
	
	


OTHER CENTRE: (insert name of centre)  
	Baptisms
	Thanksgiving
for the birth of a child
	Confirmations
	Marriages
	Burials
	Cremations

	Infants
	
	
	
	
	
	

	Adults
	
	


8. PARISH-BASED CARING & WELFARE PROGRAMS IN 2019 (e.g. establishment/continuation of opportunity shops, pastoral visiting program,  services to the aged and disadvantaged, emergency food provision, telecare program, childcare, etc.)
Please describe:
9. 
Evangelistic and Outreach Initiatives in 2019
Please list any Evangelistic and Outreach Initiatives undertaken in 2019 – e.g. Alpha course or

similar, outreach seminars or dinners

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________
___________________________________________________________________________

10. 
Parish Online and Digital Communication in 2019

Please describe any online or digital communication used in 2019 – e.g. Parish website, 
Facebook Page, email communication list for Parishioners, Zoom.
___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

SECTION B 

Financial Information for the Year Ending 31 December 2019
1. Please attach the signed audited accounts of the parish (and, if applicable, other parish centres) together with the Treasurer’s report presented to the annual meeting of the parish inclusive of the 2020 budget.

       2.  Please supply the following information:

2.1
Calculation of 2019 Parish Income for 2021 Parish Contributions
	
	
	Amount

	1.
	Church Collections
	

	
	a) Open Plate
	$ 

	
	b) Envelope Giving / Direct Deposit
	$ 

	
	c) Donations
	$ 

	2.
	Special Activities

(Amount raised after expenses, from fetes,   
 opportunity shops, special events)
	$ 

	3.
	Interest received / profits earned on investments
	$ 

	4.
	Income received from parish property

(rents, hall hire, rectory rental less cost of housing allowance paid to rector etc.)
	$ 

	5. 
	Other income not included in the items referred to below (i.e. Government stimulus funds – Cash Boost, JobKeeper etc.)
	$ 

	6.


	TOTAL PARISH INCOME FOR 2019
	$ 


Note:

Income for this purpose does not include:

· Funds received and passed on to missionary bodies

· Gifts from parishioners and others for specific purposes (Trusts/Bequests)
   e.g. building funds
          debt reduction
          land purchases
          car and organ purchase
· a Diocesan grant

· bequests received

· loans received

· withdrawals from trust funds held by the Property Trust

· withdrawals from parish reserves.

· No deduction from income should be made for expenditure of any kind.

2.2
Use of Funds from Trust Accounts

The Trustees of the Anglican Church Property Trust Diocese of Canberra and Goulburn must assure themselves that funds managed by the Parish Beneficiary used from Trust accounts under their care are used for the purposes of those Trusts. You are therefore asked to provide the following information:

· The amount of funds drawn from Trust accounts for the benefit of the parish during 2019 was $ 

· I certify that these funds were used for the purposes allowed by the trusts from which they were drawn
Warden: (name/signature):
Detailed Parish Information
2.3
Does the parish have any parish loans?  



YES  FORMCHECKBOX 
    
NO  FORMCHECKBOX 

(if YES please complete table below)      

Please include total loans from parishioners as one item. Do not refer to parishioners by name.

	Amount of Principal
Owing as at 31/12/19
	Bank/
Institution
	Type of loan

(overdraft, housing, church building, car)
	Purpose of
Loan
	Term of
Loan
	Loan
Expires
	Security

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


2.4     Parish Bank Accounts
a)  The parish maintains its principal bank account with:
Bank:      
Branch:      
Treasurer: (insert name) 
b)  The parish maintains the following other bank accounts with:

Bank:                 


Purpose:
Bank:                 


Purpose:
Bank:                 


Purpose:
2.5       Does Parish utilise online giving? 




YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 


2.6   
Central payroll is funded by the Parish contribution.   

Are all stipendiary and non-stipendiary positions processed through the ADS?


YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 

If no, why?

___________________________________________________________________________


___________________________________________________________________________
___________________________________________________________________________
2.7 (a) 
 Does the Parish own or lease a parish vehicle?



YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 
 











(Go to Q2.7b)
 (Go to Q2.8)
2.7 (b)
 Does the Parish utilise the services offered through the ADS Fleet?


 (i.e. Do you have vehicles managed through the ADS?) 













YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 

If no, why?

___________________________________________________________________________


___________________________________________________________________________
___________________________________________________________________________
2.8 
Does the Parish have any heritage listed buildings?


YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 


If yes please outline which buildings are heritage listed: 

___________________________________________________________________________


___________________________________________________________________________

___________________________________________________________________________


___________________________________________________________________________

2.9
Does the Parish run a Heritage Fund in conjunction with the National Trust of Australia?


YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 


2.10
Did your Parish receive any Heritage grant funding in 2019? 

YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 

If yes please outline the type of heritage grant funding received ___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________
2.11
Did your Parish receive any other type of grant funding in 2019? 
YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 

If yes please outline the amount and type of grant funding received and the purposes it was used for

(e.g. Federal/State/Territory grant; Local community grant etc.)
___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

SECTION C
PARISH PERSONNEL & OFFICE BEARERS
NOTES: 

· As this information is used to update Diocesan records, please ensure that it is accurate, legible, and complete. 
· Given the reliance on electronic communication please ensure that a current email address is provided for all personnel/office bearers. 

Has the Parish held its AGM? 

YES  FORMCHECKBOX 
   
Please provide details of your 2020 office bearers     
NO  FORMCHECKBOX 

Please provide details of your existing (2019) office bearers. This section will need to be updated and resubmitted once you have held your AGM 
Please inform the Diocesan Office if there are any changes to this information throughout the year.
PARISH
	Postal Address:
	

	Street Address:
	

	Parish email address:
	

	Parish website address (if any):
	

	Parish office staff name:
	

	Office Phone number:
	

	Office Fax number:
	

	Parish Office days/hours staffed:
	


   RECTOR/PRIEST-IN-CHARGE
	Name:
	

	Email:
	

	Regular Day Off:
	



ASSISTANT CLERGY (including honorary)
	Name:
	Regular Day Off:


	Email:
	Stipendiary?   Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Name: 
	Regular Day Off:


	Email: 
	Stipendiary?   Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Name:  
	Regular Day Off:


	Email: 
	Stipendiary?   Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Name: 
	Regular Day Off:


	Email: 
	Stipendiary?   Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 



   SALARIED LAY STAFF
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	

	Days and Hours of Duty:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	

	Days and Hours of Duty:
	


HONORARY LAY MINISTERS

	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


PARISH MEMBERS OF THE CLERGY APPOINTMENTS BOARD 
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


   WARDENS OF THE PARISH CHURCH
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


   PRESIDING MEMBER OF PARISH COUNCIL
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


   HONORARY SECRETARY, PARISH COUNCIL

	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


   HONORARY TREASURER, PARISH COUNCIL
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


   HONORARY OFFICE SECRETARY (if any)
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


  PARISH SAFE MINISTRY CO-ORDINATOR 

	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


   ANGLICAN WOMEN / MOTHERS’ UNION BRANCH HONORARY SECRETARY
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


 PRINCIPAL YOUTH LEADER/S
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


 PARISH CONTACT FOR YOUTH MAILINGS
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


CO-ORDINATOR OF SUNDAY SCHOOL / CHILDREN’S CHURCH
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


CONTACT PERSON FOR  RELIGIOUS EDUCATION (SCRIPTURE) TEACHERS IN THE PARISH
	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


 AUDITOR/S

	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


	Name:
	

	Address & Postcode:
	

	Phone:
	BH:                                                                  AH:

	Email:
	


  PARISH COUNCIL MEETINGS
   The regular Parish Council meeting day in 2020 will be:
	Day:

(e.g. 4th Tuesday)
	

	Time: 

(am/pm)
	


SECTION D

Safe Ministries
Please complete the certification in respect of ministry to children, young people and vulnerable adults. This certification by the Rector and Warden is required to assure Synod and the Bishop that policy for children, youth people and vulnerable adults is being implemented. 

The following must be completed by the Rector/Priest-in-Charge AND the Chair of the Parish/Ministry Unit Council.

Please read the Safe Communities of Faith Policy below, and answer the following questions.

Safe Communities of Faith Policy

Our Diocese is committed to holistic Safe Ministries. This means: we commit to our pastoral, insurance, legal and duty of care obligations; with its goal that all ministries are spiritually, emotionally and physically safe; based on the premise that Diocesan parishes, ministries and entities should be abuse-free and harm-free, person valuing and respectful spaces for ministry to God’s glory.

This Safe Communities of Faith policy outlines the broad policy statements and protocols incorporated in the Safe Ministries area and it is underpinned by the Diocesan Code of Good Practice. 

This Policy and Code are underpinned by the Scripture: 

Jesus Christ said, “Love your God with all your heart, soul, mind and strength; and love your neighbour as yourself." 

These commands guide our behaviour in our relationships and provide the basis for the establishment and exercising of safe activities and events, run in safe environments in an abuse-free Christian community.

We seek to build and maintain safe communities of faith by:

· fostering relationships between members, and those of the wider community, based on the teachings of Jesus Christ;

· providing a safe and secure environment where all people can feel respected;

· providing responsible and loving Christian leadership and management practices built on a scriptural base, and

· ensuring that any cases of alleged abuse, neglect or grievances and complaints are handled in a consistent, unbiased and thorough manner.
Roles and Responsibilities 

· The clergy and ministry unit council, and those in authority in other diocesan agencies, are responsible for ensuring that: as far as is reasonably practicable, ensure that all church workers and those accessing ministries conducted by the ministry unit comply with the Work Health & Safety Act 2011.
· all reasonable and practicable steps are taken to avoid risks of physical and psychological of harm to members of the church and wider community arising from their involvement in any ministry;

· all persons in leadership positions, especially those relating to children, young people and vulnerable adults are appropriately authorised and suitably qualified, trained and supervised

· on an annual basis, they remind all members of the ministry unit of the spirit, intent and procedures associated with this policy and their responsibilities within it;

· all church workers have agreed to adhere to the Diocesan Code of Good Practice.

Safe Leaders

We commit to:

· assessing the suitability of leaders before they are appointed in ministry positions to children, young people and ministries to vulnerable adults by following the Diocesan Due Diligence Protocol covering: recruiting, screening and appointing of leaders;

· ongoing training, supervision of, and support for leaders.

We require for all clergy, leaders of children, young people and ministries to vulnerable adults, wardens and ministry unit councillors: 

· to undertake a Diocesan Creating Safe Ministries or SCTA endorsed workshop and refresher sessions;

· that they attend additional ministry-specific training as required by churches and Diocesan agencies (eg. SRE teachers);

· that they report disclosure or suspicions of child or elder abuse or neglect, using Diocesan Guidelines for Reporting;

· that, if a grievance or complaint is made against a leader, the relevant Diocesan protocol* will be followed.

Safe Programs 

a. Safe emotional environments

· We encourage all people to provide input into the programs and activities in which they are to participate, by valuing and fostering their ideas, and encouraging participation in the life of the church.

· We will follow the Diocesan privacy policy in respect to information relating to program participants, (including health and family situation), 

· We require those in ministry leadership to be nurturing and affirming in their ministry interactions with those they minister to and with.

b. Safe physical environments

· Leaders will establish and maintain physically safe ministry environments. Forms, checklists and templates to assist this are provided in the Church Leadership Implementation Pack.

· Ministry Co-ordinators will ensure that the following areas are incorporated into establishing and maintaining a safe physical environment: fire safety, building safety, first aid; food safety practices; risk assessment for activities and environments; adequate ministry supervision for activities; transport protocols; critical incident and emergency protocols and ministry program review.
Questions:

Question 1  –  Please identify any areas you are NOT implementing, along with the reason
   for not doing so. 
     
Question 2  –  How can the Safe Ministry Unit assist your Parish/Ministry Unit in 

     
    
      implementing the Policy?

     
Question 3  –  Have all Lay Church Workers been given a copy of the Diocesan Code of
     Good Practice and Safe Communities of Faith policy?
     
  Creating Safe Ministries (CSM) Workshop Audit for 2019:

All Lay Church Workers ministering to children, young people and vulnerable adults as well as parish councillors and wardens are required to attend a CSM Ministries Awareness workshop and a Refresher workshop every 3 years or alternatively complete a Safe Ministry Induction or Refresher Course online.
To assist the Safe Ministry Unit in scheduling workshops, please indicate how many people in the following roles need to complete a workshop at the time of completing this return.
	Role
	Awareness
	Refresher

	Warden
	     
	     

	Parish/Ministry Unit Council member
	     
	     

	Ministry Leader to children, youth or vulnerable adult
	     
	     

	PLEASE NOTE: The Diocese retains a database of everyone who has attended a CSM workshop since 2007. If you are unsure if a leader has completed a workshop in the last 3 years, you may request a check of the database via gaynor.elder@anglicands.org.au 


Lay Church Worker Screening Audit as at December 2019
There are various aspects of due diligence to be completed by those in ministry roles within the Diocese. Please refer to the table below showing requirements for various ministry roles and then answer the question below. 

	Ministry role
	Aspect of Due Diligence to be completed

	Ministry to Children & Young people
	Safe Ministry Check Questionnaire

	
	Working with Children Check  (NSW)

	
	Working with Vulnerable People Check (ACT )

	Aged Care  Facility Pastoral Visitor
	Safe Ministry Check Questionnaire

	
	AFP Background Check 

	Vulnerable Adult Ministry
	Safe Ministry Check Questionnaire

	
	Working with Vulnerable People Check (ACT only)

	Parish Councillor or Warden
	Parish Council and Warden Statutory Declaration


Questions:

Have those in ministry roles completed the required forms above for due diligence?  YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 


	Name of Rector/Priest-in-Charge
	

	Signature
	     

	Date
	     

	Name of Parish Council Chair
	

	Signature
	     

	Date
	     


How can the Safe Ministry Unit assist your ministry unit to comply with these requirements?
1
1

